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SAFE WORK PROCEDURE: ________________​​​​​​​​​​​​​​​​______
	Process/Equipment:      
	Location :      

	Procedure Developed by :      
	Approved by :      
	Date :      

	Referenced VIU polices, programs, Provincial and Federal legislation, codes of practice, etc:
	     

	Required Personal Protective Equipment (check all that apply)
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	GENERAL INFORMATION
Add an overview the task or process 



	POTENTIAL HAZARDS

List any hazards identified in the completed HIRAC plan.



	REQUIRED TRAINING

List any and all training required for this task/process.



	PRE-OPERATIOAL SAFETY CHECKS

e.g. Ensure work area is dry and free from any slip/trip hazards.
e.g. Cordon off work area in high traffic areas



	SAFE WORK PROCEDURES (step by step description of tasks)



	Step
	Activity (description of tasks)

	1
	Inspect required personal protective equipment and replace if required

	2
	

	3
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	If and emergency situation occurs while conducting this task or there is an equipment malfunction, shut the equipment off immediately and unplug it.

REPORT ANY HAZARDOUS SITUATION TO YOUR SUPERVISOR IMMEDIATELY


