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September 17, 2024
Recipient’s Name
Recipient title/position
Recipient’s department 

Dear Recipient’s Name,
To get started right away, just tap any placeholder text (such as this) and start typing to replace it with your own.
Think a document that looks this good has to be difficult to format? Think again! To easily apply any text formatting you see in this document with just a tap, on the Home tab of the ribbon, check out Styles.
Styles in this document have been customized to match the text formatting you see on this page. On the Home tab of the ribbon, check out Styles to apply the formatting you need with just a tap.
To get started right away, just tap any placeholder text (such as this) and start typing to replace it with your own.
Think a document that looks this good has to be difficult to format? Think again! To easily apply any text formatting you see in this document with just a tap, on the Home tab of the ribbon, check out Styles.
Styles in this document have been customized to match the text formatting you see on this page. On the Home tab of the ribbon, check out Styles to apply the formatting you need with just a tap.
Warm regards,

Sender’s Name
Sender’s title
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Vancouver Island University 900 Fifth Street, Nanaimo, British Columbia V9R 5S5 Canada
viu.ca 
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